
  

 
 

  

 
  

SEPTEMBER 2020 
POINTE DU CHENE RECREATION 
AND COMMUNITY CENTER LTD. 

COVID-19 
OPERATIONAL 
PLAN 



PDC Recreation Center Covid-19 Operational Plan     

 

 
 
 
Table of Contents: 
 

1. Volunteer Staff and Participant Responsibilities: 
 

a. Health Self-Assessment 
b. Entering and Exiting the Building 
c. Pre-Screening  
d. Physical Distancing and Maximum Capacity 

i. Upstairs Workout Room Maximum Capacity 
ii. Upstairs Meeting Room Spacing Guidelines 

iii. Downstairs Activity Area Maximum Capacity 
 
 

2. Building: 
 

a. Signage 
b. Cleaning and Disinfecting 

i. Upstairs Workout Room 
ii. Upstairs Meeting Room 

iii. Downstairs Activity Area 
iv. Washroom facilities 

 
 
 
 
  



PDC Recreation Center Covid-19 Operational Plan     

 

Volunteer Staff and Participant Responsibilities 
 

Health Self-Assessment 
 

Volunteers: 
 
No member will be permitted to volunteer their time at the center if they have a combination of any 
two of the Covid-19 Symptoms.  All volunteers have been briefed on administering a Covid Self-
Assessment found on the Government of New Brunswick(GNB) web site. If the volunteer member 
does have two or more of the following symptoms, the activity should be immediately canceled, and 
participants notified of the cancellation.   

• fever, 

• new cough or worsening chronic cough, 

• runny nose, headache, 

• sore throat, 

• new onset of fatigue, 

• new onset of muscle pain, 

• diarrhea, 

• loss of taste or smell 

• OR if a child is displaying purple fingers or toes (even if it is the only symptom) 

Group Leaders: 
 
If an outside Group Leader is overseeing or instructing a group in an activity, that person is 
responsible to administer the same Self-assessment as mentioned above.  This person is also 
responsible to make all other active participants aware of the self-assessment symptoms and to Pre-
screen each participant on entering the building. (see “Pre-Screening” next page) 

 

Entering and Exiting the Building 
 
Depending on the activity Volunteer Members and participants may enter the building from two 
different locations: 
 

Front door Entrance: 
 
This entrance is to be used when arrangements have been made to use the Workout room or the 
Meeting Room upstairs.  When entering this door, the hallway is somewhat confined and there is a 
single door entering the foyer upstairs.  Due to this tight space when arriving in groups, members 
and participants are required to wear a mask until they have reached the inside of the workout room. 
 

Downstairs End of Building Entrance 
 
This entrance will be used for groups with higher numbers or groups that need more space to 
participate in their activity. If this area is to be used, the Group leader will enter the front door, turn 
off alarm and open the door downstairs at the end of the building for the participants to enter.  This 
entrance is 10 feet wide and has a railing down the middle.  Participants are not required to wear a 
mask but are asked to stay along the wall to the right when entering and exiting the building. 

https://www2.gnb.ca/content/gnb/en/departments/ocmoh/cdc/content/respiratory_diseases/coronavirus/coronavirusexposure.html#/app/symptom-checker/guides/399/what-to-do
https://www2.gnb.ca/content/gnb/en/departments/ocmoh/cdc/content/respiratory_diseases/coronavirus/coronavirusexposure.html#/app/symptom-checker/guides/399/what-to-do
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Pre-Screening  
 

As with many other establishments, all people who enter the Recreation Center will be asked the 
standard Covid-19 Pre-Screening questions.  The responsibility of this query falls once again on the 
Member Volunteer or the Group leader.   
 
Each of the participants are required to answer the three questions below, sign the dated Pre-
Screening sheet, and sanitize the pen (you may use your own pen if you have one).  The sheet will 
contain the following personal information: 

 

• Participant’s Printed Name 

• Participant’s Signature 

• Participant’s Phone number (to be used in case of necessary “Contact Tracing”) 
 

 

If the participant answers YES to any of these questions the Group Leader will ask that 
person to kindly leave and strongly encourage that person to get tested for Covid-19. 

 

Physical Distancing and Maximum Capacity 
 

Entering and leaving the building requires the standard 6 ft distance between members, leaders and 
participants. After entering the activity space, physical distance will limit the number of people 
allowed in each room. 
 
Our facility has three spaces that can be used for activities: 
 

1. Workout Room Upstairs: 
This room is a smaller room with approximately 1000 square feet (sq. ft.). Recognizing physical 
distancing and allowing each person 150 sq. ft, there can be a maximum of 5 people in the room 
(750 sq. ft). The other 250 sq. ft. would be for the equipment.  
 

2. Meeting Room Upstairs: 
This room is a smaller room with approximately 1000 square feet (sq. ft.). Recognizing physical 
distancing and considering all will be seated and immobile the 6 ft. rule applies 
 

3. Activity Area Downstairs: 
This room is a larger room with approximately 2400 square feet (sq. ft.). Recognizing physical 
distancing and allowing each person 150 sq. ft, there can be a maximum of 16 people in the room 
(750 sq. ft). The other 250 sq. ft. would be for the equipment.   
 Activity leaders that must mark the floor with tape for distancing are asked to use “Green Painters 
tape”.  NOTE: All tape must be removed after each activity. 
  

Pre-Screening Questions: 
 

1. Do you have two or more of the Covid-19 Symptoms listed on the previous page. 
 

2. Have you been in close contact with someone who has confirmed Covid-19 in the past 14 
days without wearing appropriate PPE? 

 
3. Have you returned from travel outside New Brunswick in the past 14 days? 

 



PDC Recreation Center Covid-19 Operational Plan     

 

Building 
 

Signage: 
 
The outside entrance of the building has physical distancing signage on the wall at eye 
level next to the door.  This is a reminder for Leaders to remind participants to 
always be aware of physical distancing.  
 
 
Inside the workout room there are signs reminding participants to respect the 
space of others and above all… “Thoroughly Wipe down the piece of Equipment 
when you are finished using it.” 

 

Cleaning and Disinfecting 
 

Upstairs Workout Room:  
Cleaning before participants enter 
The COVID-19 virus is most likely to be on surfaces you frequently touch with your hands. A workout 
room with a number of pieces of equipment has many surfaces. The Volunteer Member has been 
given the task to wipe down all surfaces of every single piece of equipment with proper sanitizer 
before any participants enter the building.  This member is also required to wipe down all surfaces in 
the bathroom across the hall, and the door knobs of  both rooms and the entry doors. These surfaces 
will be cleaned and disinfected thoroughly. Disinfectants used have been approved by Health Canada.   

Cleaning during workout  
As previously mentioned, participants are responsible to thoroughly clean the surfaces of the piece of 
equipment they have just used.  Both spray cleaners, and wipes will be provided. These can be found 
on the front table of the room. 
 

Upstairs Meeting Room:  
Cleaning before participants enter and after they leave 
The cleaning staff of the center will disinfect room before meeting. Group leaders will be responsible 
to clean and disinfect chairs and tables used after participants leave when meeting is complete. 
 

Downstairs Activity Area:  
Cleaning before participants enter 
The cleaning staff of the center will ensure that the all surfaces have been cleaned. The two public 
washrooms used for this room will also be sanitized before the group comes in. 

 
Cleaning during/after workout  
The Activity Leader will be responsible to assure that members keep their distance and do not touch 
common surfaces.  This leader will also be responsible for wiping down the washroom surfaces after 
each member uses the facility.   

 

Washroom facilities: Spray disinfectants and hand soap will be available in each washroom. 
Only one person can be in the washroom at a time.  Each person will be asked to wipe down touched 
surfaces after they use it.  They will also be asked to wash hands thoroughly with warm/hot water and 
soap before re-entering the Activity area. 


